'/ r [eesside
7~ . )
/ ‘ Universit

DOCTORATE IN
CLINICAL PSYCHOLOGY

E-Portfolio Instructions



To access ePortfolio
e Login to BlackBoard with your student number and password
e Access the Clinical psychology Programme Site

¢ In the top right hand corner you will see the Portfolio tab — click onto the tab.

-« (& @ SRR A T aow » . » - 5 ; = -
R Ne—
CLEARNING
@ TEES

(2019.0) Chimical Paychology Programme Site SPT-11822.0720.50H-2019 Arnourcements EO R . o~ I ' ]

Welcome to the Clinical Psychology Programme Site
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This is where you will most of the information you will need about the Programme. Please have a good look
left of the page. You will also have access 1o module stes which detail

tion about s On whach you are enrolled

cernents will be added to this site regarding the Programme. So please do keep checking back

| wish you all the best for the 2019-2020 academic year!
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e Login to the site using the same student number and password you used to login to
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You will see a screen like this
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Welcome to Portfolio@Tees

Welcome to Teesside University's digital portfolio system powered by MAHARA. Portfolio@Tees is designed to provide you with the
tools to create a personal and professional learning environment.

It's a portfolio system that you can use for a range of purposes:

* Share and showcase your portfolio/CV

+ Store and upload your digital documents. images and embedded media
* Forge links with employers and other jobseekers

* Collaborate and learn in groups

* Work towards/showcase professional accreditation

* Provide formative feedback and summative assessment

* Connect with other users and create online communities

Portfolio@Tees can also be used to support and record your personal growth and learning through reflective practices and
demonstrate life-long learning.
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Student Futures Employability Award

We've made it as easy as possible for you to get started with the Student Futures Employability Award.
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Your profile page will look like this
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Welcome to Teesside University's digital portfolio system powered by MAMARA. Portfolio@Tees is designed 10 provide you with the
tools to create a personal and professional learning environment.

it's a portfolio system that you can use for a range of purposes:

e Share and showcase your portfolio/CV

Store and upload your digital documents. images and embedded media
Forge links with employers and other jobseekers

Collaborate and learn in groups

Work towards/showcase professional accreditation

Provide formative feedback and summative assessment

Connect with other users and create online communities

Portfolio@Tees can also be used 10 SuppPOrt and record your personal growth and learning through reflective practices and
demonstrate life-long learning.
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Student Futures Employability Award

We've made it as easy as possible for you to get started with the Student Futures Employability Award.
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# Edit dashboard
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To join your cohort group

Psychology eportfolio collection.

e Click onto main menu
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You must request to join your cohort group before you can gain access to the Clinical

Welcome to Portfolio@Tees
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Student Futures Employability Award

We've made it as easy as possible for you to get started with the Student Futures Employabiity Award
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Scroll down to Engage and click onto this tab
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e Scroll down to groups and click on the tab

& Dashboard
+ Create

& Share

People

Groups

Discussion topics

Institution membership

& Manage

e Search for ‘Clinical Psychology Trainees (year group Cohort)’ e.g. Clinical Psychology
Trainees (2019 Cohort). Please ensure that you select “All Groups” from the
search box otherwise the group you are searching for will not appear.

2 Groups

=+ Create grou
Search: (Al my groups) group

All my groups M

Click onto Request membership

© Setwtings I Delete
Clinical Psychology Trainees (2019 Cohort) - request

membership, Allows submissions

Group administrators: Prout, Angela
Members: 1

e Once you are a member of the relevant year group you will have access to Clinical
Psychology ePortfolio via your profile page accessed by clicking onto avatar.
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To use the collection
e The collection on the group site is read only. To enable editing you must copy the

collection. To do this click onto Clinical Psychology ePortfolio under Collections
Shared with this Group.

My portfolios

You will then see the collection’s first page

Clinical Psychology ePortfobo . < > /

ePortfolio Instructions & Forms

out Angele

Instructions for Trainees

Blank Portfolio Forms Blank Supervised Practice Assessment Form

e Click on to the ellipses (as indicated by arrow) to open this menu

Co {3' r
B Print
[ Delete this page

) Save to timeline

e You will be asked to choose which you would like to copy — Collection or Page.



e Copy the collection.
e This should provide you with a copy of the collection which now has edit facilities

You will know you have edit facilities by seeing the pencil icon in the corner above the
ellipses

Clinical Psychology ePortfolio . < >

ePortfolio Instructions & Forms

Instructions for Trainees

Blank Portfolio Forms Blank Supervised Practice Assessment Form




Portfolio Pages
Page 1: Download forms page

On the first page of the portfolio you can download all of the forms you require for
your placements.

Blank Portfolio Forms Blank Supervised Practice Assessment Form
[ Supervised Practice Agreement. docx - Thursday, 17 Ocrober 2019 [75.5K3] Clinical Practice Supervised Practice Assessment Form PDF.
B ocf - Friday, 25

‘ Supervised Practice Agreement {Organisational) docx - Thursday, 17 October 2019 [360.4KB]

October 2019 [87.2KB]

‘ Supervised Practice Agreement (LTC).docx - Thursday, 17 October 2019 Blank Mid Placement Forms

[85.1KB]

I 'id Placement Review Meetings Form.doc - Thursday, 17 October 2019
[95.5KB]

[ Trainee Declaration and Informed Consent.docx. 1 - Thursday, 17 October
2019 [142.3KB]

I id Placement Review Meetings Form - Organisational.doc - Thursday, 17

N . . . October 2019 [95.5KE]
Supervisors confirmation of dlinical experiences form.docx. ! !

‘ 1 - Thursday,
17 Ocrober 2019 [54.9KB]

I id Placement Review Meetings Form - LTC.docx - Thursday, 17 October
2019 [61.6KB]

‘ Clinical Practice Summary Form.doc - Thursday, 17 October 2019 [53KB]

I Clinical Practice Logbook Section 1.x5.1 - Thursday, 17 October 2019 [100KE]

Page 2: Submission Guidance

Observation and Recording on Placement e-Portfolio Guide



Page 3 — 8: Placement Pages

Clinical Practice Submission - Placement 1

Instructions for Trainees

Attach your completed placement forms (in PDF format where indicated) to the sections below.
To attoch your files put the page into edit mode and click the settings icon on the relevant block.

Placement 1 Details

TRAINEE:

PLACEMENT TYPE:

SUPERVISOR(S):

DATE OF PLACEMENT REVIEW MEETING:

Please ensure that all documentation is fully compieted prior to submission

Supervised Practice Agreement (PDF)

Page 9: Summary of Placements

Instructions for Trainees

Summary to be compiled over the 3 years of clinical training. Gaps in competencies to be highlighted and monitored.

summary of Placements

YEAR 1 YEAR 2

YEAR 3

DATE OF PRE-PLACEMENT
MEETING

PLACEMENT TYPE

SUPERVISOR(S)




Submission
e When ready to submit. You will see this on all pages — only when you have uploaded

all the documentation press submit. The collection will be locked — so only submit
when you are sure you do not want to change anything

Submit this collection for assessment to  Clinical Psychology Trainees (2017 Cohort) - m |

When you press submit you will see this

Submit 'Clinical Psychology ePortfolio’ to 'Clinical
Psychology Trainees (2017 Cohort)' for assessment

e Press yes to submit

You have submitted your clinical practice portfolio.



