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To access ePortfolio 
 

 Log in to BlackBoard with your student number and password 
 

 Access the Clinical psychology Programme Site 
 

 In the top right hand corner you will see the Portfolio tab – click onto the tab. 
 
 

 
 
 
You will then see this screen 
 

 



 

 Login to the site using the same student number and password you used to login to 
BlackBoard 
 

 
 
 
You will see a screen like this 
 

 



Your profile page will look like this 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To join your cohort group  
 

 You must request to join your cohort group before you can gain access to the Clinical 
Psychology eportfolio collection.   
 

 Click onto main menu 

 
 

 Scroll down to Engage and click onto this tab 
 
 

 
 
 
 
 
 
 



 Scroll down to groups and click on the tab 
 

 
 

 Search for ‘Clinical Psychology Trainees (year group Cohort)’ e.g. Clinical Psychology 
Trainees (2019 Cohort). Please ensure that you select “All Groups” from the 
search box otherwise the group you are searching for will not appear. 
 

 
 
 
Click onto Request membership 
 
 

 
 
 

 Once you are a member of the relevant year group you will have access to Clinical 
Psychology ePortfolio via your profile page accessed by clicking onto avatar. 

  

 



 
To use the collection 
 

 The collection on the group site is read only. To enable editing you must copy the 
collection. To do this click onto Clinical Psychology ePortfolio under Collections 
Shared with this Group. 

 

 
 
 

You will then see the collection’s first page  
 

 
 

 Click on to the ellipses (as indicated by arrow) to open this menu 
 

 
 
 
 
 
 
 
 
 
 

 You will be asked to choose which you would like to copy – Collection or Page.  
 
 



 Copy the collection. 
 
 

 This should provide you with a copy of the collection which now has edit facilities 
 
 
You will know you have edit facilities by seeing the pencil icon in the corner above the 
ellipses 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Portfolio Pages 
 
Page 1: Download forms page 
 
On the first page of the portfolio you can download all of the forms you require for 
your placements. 
 

 
 
 
Page 2: Submission Guidance 
 

 
 
 
 



Page 3 – 8: Placement Pages 
 
 

 
 
 
Page 9: Summary of Placements 
 

 
 
 
 



Submission 
 

 When ready to submit. You will see this on all pages – only when you have uploaded 
all the documentation press submit.  The collection will be locked – so only submit 
when you are sure you do not want to change anything 

 

 
 
 
When you press submit you will see this 
 

 
 

 Press yes to submit 
 
 

You have submitted your clinical practice portfolio. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


