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Year 3

Placement Tasks and Observation Window Overview


	During placement there will be tasks that you will be expected to complete weekly.  These set tasks will comprise of observations, conversations, reflections, and teaching tasks: 

· Noticing and observing teachers, children, and lessons, as well as school systems and cultures.  
· Conversations with your mentor and key members of staff.  
· Teaching – building up to 18 hours a week of whole class teaching
· Reflective accounts on practice 

During this final placement year, you will go straight into whole class teaching, working towards 18 hours each week in the last four weeks of your placement.  

Alongside the set tasks that you are allocated, it is important that during your time in school you ensure you engage in all activities that the teachers ask of you, and you use your initiative in terms of supporting and helping children in the class and around school.  Each week you will have a subject area to focus on – please add this information into the Subject Focus section of the portfolio.

You will be observed three times across the placement by your University Mentor, and each week by your Placement Mentor.  You need to ensure you reflect at the end of each week in your portfolio and complete all set tasks in your portfolio.

Each week you will have a meeting with your mentor.  You will reflect on your progress across the week and set targets for the next week.  These targets MUST be transferred into the action grid in your portfolio and your progress against these targets tracked, monitored and evaluated.

You need to ensure you arrive at school before the children, allowing time to prepare and support the class teacher preparing for the day, you are expected to be in school before 8.30am.  At the end of the school day, you do not leave when the children leave school, you ensure the classroom is tidied and ready for the following day.  This is valuable time to plan and prepare and speak to your mentor about the day and other members of staff in school.  Please discuss with your mentor the expectations in terms of arrival and leaving times in school.




	Week commencing
	Pre-Placement Tasks
(Module related)
	Observation & Tripartite  Window
	Minimum Teaching Hours

	Semester 1
	
	

	1
22.09.25
	Safeguarding and Prevent Training – certificates to be uploaded into portfolio and shared with school when placement starts. 
Read Keeping Children Safe in Education (2024) and complete the summary activity in your portfolio.
	
	

	2
29.09.25
	
	
	

	3
06.10.25
	
	
	

	4
13.10.25

	Pre-Placement Tasks
Learn about your placement school, look at the website to familiarise yourself with school.   
 
Look at the Government guidance on what a school website MUST publish.  Look through the website and learn about your school.   Use the website to start (complete when in school) a hierarchy tree to show the different staff in the school, who is in the senior leadership team? What is the size of the school and how many staff – are there any early Career Teachers, how many Teaching Assistants?
Read the Ofsted report, consider the size and profile of the school.

Once placement is confirmed, trainees should email their school Mentor and request an introductory Teams meeting or visit to the school. Present yourself to the mentor before the placement starts.
	
	

	5
20.10.25
	
	
	

	6
27.10.25
(Half-Term)
	Pre-placement task -discussion and reflection in university.
Professional behaviours and professional expectations.  Working towards a qualified Teacher Status – what does this mean?
What are the expectations of a final year placement?
Personal statement and applying for jobs – what to expect and how to write a personal statement.
	
	

	Placement Begins


	7
03.11.25


	Complete school-based induction. Identify key staff. Find out how digital systems in school operate. Request School core policies and procedures from Mentor, in particular Child Protection Policy and Staff Behaviour Policy. 
 
Find out who is the Designated Lead for Safeguarding. Health and Safety and Safeguarding Induction/What is the role of the DSL? 
  
Identify the SEND coordinator in school. Request SEND policy and observe pupils with specific needs, including EAL. Shadow two pupils in the same class for a day who have different specific needs. Identify and describe the strategies used by the class teachers for inclusion (200-300 words)  
 
Complete an observation of an experienced teacher. Complete proforma 
	
	

	8
10.11.25

	Mentor to demonstrate how evidence informed practice is used to inform school curriculum and its delivery.   
 
Discussion with mentor on how evidence informed practice is used to enhance practice.  
 
Complete an observation of an experienced teacher. Complete proforma 
 
Subject Focus: Science 
Speak to the subject lead.   
How is the subject taught/ curriculum planned?   
How does the school ensure that disciplinary and substantive knowledge is covered in all year groups?   Add this into the subject focus section in your portfolio.  
Observe a lesson.  
	Observation Window 1 Opens
	4-10

	9 
17.11.25
	School based training (ITT coordinator/ mentor) focused on the use of data and learner analytics across the school, systems and broader curriculum /assessment design.  

Mentor supports the detailed data informed familiarisation of the trainee with their new groups. Look at a selection of exercise books from pupils in their class  and observe how the marking policy is implemented. Find out the calendar for parent/carer evenings and schedule a date to attend one. 
Plan some involvement at an upcoming parents/carers evening.   

Subject Focus: Maths 
Speak to the subject lead.   
How is the subject taught/ curriculum planned?   
How does the school ensure that disciplinary and substantive knowledge is covered in all year groups?   
Observe a lesson.
	Observation Window 1
	8-10

	10
24.11.25
	Primary: Early Reading – Teach a sequence of five sessions of SSP. Reflect on this in your portfolio (200-300 words)  
 
Subject Focus: English 
Speak to the subject lead.   
How is the subject taught/ curriculum planned?   
How does the school ensure that disciplinary and substantive knowledge is covered in all year groups?   
Observe a lesson.  
 
	Observation Window 1
	10

	11
01.12.25
	 
	
	

	12
08.12.25


	
	
	

	Winter Break 1
15th December 2025


	Winter Break 2
22nd December 2025

	Winter Break 3
29th December 2025

	Assessment week 1
	5th January 2026

	Assessment week 2

	12th January 2026

	Semester 2
	
	
	

	1
19.01.26

	
	
	

	2
26.01.26

	Placement Re-Induction, check you are aware of key staff.  RE-read policies to remind yourself of key practices and procedures, as well as the key members of staff.

School based focus on embedding core strands across the curriculum, British Values, Social, Moral, Spiritual and Cultural values, digital skills, maths, and cultural capital.  
 
Discuss how the school prepares pupils for transitions.  

Complete an observation of an experienced teacher. Complete proforma 
 
Spend a day in EYFS - reflect on this in your weekly reflections. 

	
	

	3
02.02.26
	School based training (ITT coordinator/ mentor) on the development of ethos and culture, roles and responsibilities in school, including the school mechanisms for building relationships with parents and carers. The role of these in the development of high expectations and resilience.  
 
Mentor focus on developing challenge across subjects and building on prior learning.  
 
Further focus on what high expectations and high challenge looks like in your school; how to draw on colleagues’ expertise to build relationships with parents and carers and raise aspirations.  
 
Be mindful of safeguarding and confidentiality when reflecting on any parent/carer evenings attended.  

Subject Focus: MFL
Speak to the subject lead.  
How is the subject taught/ curriculum planned?  
How does the school ensure that disciplinary and substantive knowledge is covered in all year groups?  
 
Observe a lesson. 
	Observation Window 2 Opens
	10 - 14

	4
09.02.26
	School based training focus (ITT coordinator/ mentor) on behaviour management – using the school behaviour managements systems and drawing on in school support mechanisms.   
 
Mentor considers the link between effective planning for learning, teaching and assessment and behaviour management – creating positive learning environments through developing pupils’ personal and social skills.  


Subject Focus: Music
Speak to the subject lead.   
How is the subject taught/ curriculum planned?   
How does the school ensure that disciplinary and substantive knowledge is covered in all year groups?  
 
Observe a lesson. 
	Observation Window 2 cont.
	14-18

	5
16.02.26
	School based training (ITT coordinator/ mentor) on demonstrating good subject and curriculum knowledge (exploring mastery, strategies for identifying big/key concepts and ideas, exemplifying links across the school curriculum).  
 
Mentor will revisit sequences of lessons (from scheme of learning) deepening core knowledge linked to interleaving, retrieval and spaced practice and recall in the subject area. Use of learning environment and displays.  

Subject Focus: Design and Technology
Speak to the subject lead.   
How is the subject taught/ curriculum planned?   
How does the school ensure that disciplinary and substantive knowledge is covered in all year groups?   
Observe a lesson. 

	Observation Window 2 cont.
	14 - 18

	6
23.02.26
(Half-Term)
	

	
	

	7
02.03.26
	School based focussed training (ITT coordinator/ mentor) on whole school approaches to the use of assessment, reporting and monitoring.  
 
Mentor training on developing strategies to ensure accurate and productive formative and summative assessment to support learning and at key stage milestones. Focus on 2-3 key classes looking at long term and short-term planning to understand ongoing assessment and feedback.  
	Observation Window 3 Opens
	18

	8
09.03.26
	School based training focus (ITT coordinator/ mentor) on planning and promoting good progress across school-ability groupings and how teachers across subjects and phases scaffold an increase in challenge.  
 
Mentor training on planning and promoting good progress, planning sequences of lessons for different ability groups using scaffolding and increasing challenge.  
	
	

	9
16.03.26
	School based focused training (ITT coordinator/ mentor) on strategies and approaches to adaptive teaching in a range of in-school contexts (including SEND base) across Key Stages.  
 
Mentor focuses on planning and using adaptive strategies and approaches across Key Stages by focusing on planning for 2-3 classes including pupils with SEND or EAL.  
	Observation Window 3 
	18

	10
23.03.26
	Ensure that your PPP is fully completed and all documents included in preparation for your viva. 
	Observation Window 3 Opens
	18

	Spring Break 1
30.03.26

	Spring Break 2
06.04.26

	Spring Break 3
13.04.26

	11
20.04.26
	
	
	

	12
27.04.26


	
	
	

	Assessment Week 1


	Assessment Week 2



.   
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