	Year 1
2024 – 2025
Placement tasks and Observation Window Overview


	During placement there will be tasks that you will be expected to complete weekly.  These set tasks will comprise of observations, conversations, reflections, and teaching tasks: 

· Noticing and observing teachers, children, and lessons, as well as school systems and cultures.  
· Conversations with your mentor and key members of staff.  
· There will also be a focused teaching activity that you will need to complete. 
· Reflective accounts on practice 

During your first year of placement you will spend a lot of time in school supporting small groups of children in learning activities that may have been planned by the teacher or by yourself with support and guidance from the teacher.  You will also deliver some whole class teaching sessions.  You will start with activities such as taking the register, reading a whole class story or reading our spellings etc.  This will then develop into delivering some shared lessons with your placement partner, such as the starter to a lesson, or the end of the lesson.  By the end of the placement you will deliver a whole lesson with your placement partner in a shared teaching approach, as well as delivering at least one, but probably more lesson independently.

Alongside the set tasks that you are allocated, it is important that during your time in school you ensure you engage in all activities that the teachers ask of you, and you use your initiative in terms of supporting and helping children in the class and around school.  When you are not engaged in your set tasks each week, you will be fully immersed in classroom life teaching and working with children as directed by your teachers and supporting learning.


	Week commencing
	Pre-Placement Tasks
(Module related)
	Minimum Teaching Hours – Whole Class
	Observation & Tripartite  Window

	Semester 1
	
	
	

	1
23.09.24

	
	
	

	2
30.09.24

	
	
	

	3
07.10.24

	Pre-Placement Tasks
Learn about your placement school and begin to learn about your school.
Look at website to familiarise yourself with school.   
 
Look at the Government guidance on what a school website MUST publish.  Look through the website and learn about your school.   Use the website to start (complete when in school) a hierarchy tree to show the different staff in the school, who is in the senior leadership team? What is the size of the school and how many staff – are there any early Career Teachers, how many Teaching Assistants?
	
	

	4
14.10.24

	Pre-Placement Task
Once placement is confirmed, trainees should email the Professional Mentor and request an introductory Teams meeting. Present yourself to the mentor before the placement starts.
	
	

	5
21.10.24
	
	
	

	6
28.10.24
(Half-Term)
	Pre-placement task -discussion and reflection in university.
Professional behaviours and professional expectations
What to expect in week 1 and across your placement.
	
	

	7
(3 days)
04.11.24
	Placement Begins 
School Induction
Discuss policies and procedures – safeguarding and health and safety.  Find out who the dedicated safeguarding lead (DSL) is.
What is the role of the DSL. Identify the SEND coordinator in school.

Complete school-based induction/Health and Safety and Safeguarding induction.

Request School core policies and procedures from Professional Mentor, in particular Child Protection Policy and Staff Behaviour Policy. Request a copy of Keeping Children Safe in Education document.

Teaching
Spend time supporting small groups as directed by your mentor.  You should be working with groups of children across the whole day.

	
	

	8
(3 Days)
11.11.24

	Daily Classroom Structures and Routines 

Observations 
Observe a day in the classroom to gain understanding of daily routines, classroom management and instructional approaches in teaching– what does a day in school look like?  What are the fixed points in the school day?  What routines do you see happening across the day?

Compile a timetable to show the school day – what subjects did you see?

Conversations and Reflections (Mentor Meeting)
Talk to the teacher about the timetable, how is the week planned, how do they ensure all subjects are included, how do they plan for the week?  How important is structure and routine in the classroom?  Why do they do it like this?
Write about this in your portfolio. (200 – 300 words).

Talk to the mentor about what will be happening next week, what will the timetable look like?

Are they any opportunities to support small group activities that the teacher has planned?  
Ask about the content areas to be delivered across the week / term – ensure you are familiar with the concepts and topics being delivered.  Use BBC bitesize and online resources to ensure you have the skills and knowledge for the content being delivered.  Add this research to your portfolio.

Teaching
Plan a small group session with your teacher for you to deliver – complete a planning proforma and then deliver the session.  
Read whole class story to the whole group or take registration – practice your teacher voice when working with the whole class.  How does this feel?  Reflect on the experience in your PPP.
	
	

	9 
18.11.24
	Intensive Teaching and Practice 1
	
	

	10
(3 Days)
25.11.24
	Observation
A day in the life of a child – shadow a child across the day – look at the different activities the child engages in, how many different transitions happen across the day.  Reflect on this in your weekly reflections.

Conversations and Reflections (Mentor Meeting)
Talk to your mentor about the timetable, how is the week planned, how do they ensure all subjects are included, how do they plan for the week?  How important is structure and routine in the classroom?  Why do they do it like this?
Write a reflection on this in your portfolio. (200 – 300 words)
Talk to your mentor across this first part of your placement, what has gone well, what are the areas you want to develop in the second part of the placement.  Ask you mentor what topic areas the class will be looking at when you return so that you can research the subject area.

Teaching
Continue to work with small groups of children as directed by teacher.  
Start to engage in regular whole class activities – reading stories, taking register etc.. One hour by end of week (20 minutes per day)

	1 hour
	

	11
02.12.24
	
	
	

	


	
	
	

	Winter Break 1


	Winter Break 2


	Winter Break 3


	Assessment week 1
	

	Assessment week 2

	

	Semester 2
	
	
	

	1
20.01.25

	
	
	

	2
27.01.25

	
	
	

	3
03.02.25
	
	
	

	4
10.02.25
	Re-induction 
During this week you will have a re-induction meeting with your PM and refresh your knowledge and understanding of policies and practices within schools. Plan your timetable for the placement with your PM, looking at increasing the levels of teaching each week, add your timetable to your PPP. 
 
Observation
Shadow your teacher to remind yourself of the classroom routines and structures.  What does a day in the life of a classroom look like, when are the breaks, did you observe whole class teaching and small group activities? Highlight them on your daily overview.

Conversation and Reflections
Discuss your shadowing of the day with your teacher. Talk to your teacher about the children in the class, are there any individual children you need to be especially aware of.  How does the teacher plan to meet the needs of the whole group.  Talk to your teacher about next week and plan your timetable, look at times you can support small group activities – ensure you ask about the topic areas and concepts to be delivered so that you can practice and check your knowledge of this prior to the sessions.  
Add your reflections to your portfolio - 200 - 300 words.

Teaching
Work with small groups of children under the supervision of the teacher to support planned activities.   Whole class input – read whole class story and take the register or other whole class session.

	1 hour
	

	5
17.02.25
	Observation
Understand the role of Teaching Assistants, talk to them and ask questions about their work.  Shadow a teaching assistant during their working day activities.  Add the overview of their activities and a reflection on their role and how they support the class in your PPP.

Conversation and Reflections
Talk to your teacher about how teaching assistant make a difference to the teaching and learning in school.  Ask how they plan for and use teaching assistants.  Add this conversation to your refection (200 – 300 words)

Teaching
Discuss with your mentor a small group activity you can plan and deliver with a small group of children.
Whole class teaching – you should now be regularly reading whole class stories, reading out spellings or taking the register.  When your Teesside University Mentor comes to observe you they will want to see you delivering something to the whole class, this could be reading a book, giving out spellings or the started to a lesson.

	1.5 hours
	

	6
24.02.25
(Half-Term)
	
	
	

	7
03.03.25
	Observation
Observe the way children arrive at school on a morning – where do they meet, how are they brought into school?  Who greets the children as they arrive at school and why is this important?
Observe children during their break times – how does their behaviour and engagement change during these times.   

Conversation and Reflection
Talk to your teacher about the changes of children between break times and teaching times.  Discuss why playtimes are important, what calming strategies does the teacher use after break times and to create a working atmosphere.

Teaching
Small groups activities – you should continue to plan and support small groups of learners.

Whole class teaching – continue with reading to the class, taking the register or reading or reading out spellings or multiplication tables (there may be other managed whole class inputs – these are some examples).
Whole Class Teaching – Team teach with your placement partner and in collaboration with your mentor you need to plan an input and team deliver the start of a lesson.


	1.5 hours
	Observation Window

	8
10.03.25
	Intensive Teaching and Practice
An introduction to embedding decoding and encoding in early reading and spelling.

	9
17.03.25
	Observation 
Go in to either key Stage 1 or the early Years Foundation Stage and observe a phonics lesson.  What phonics scheme do the school use?  What did you notice about how the session is delivered - are there different parts to the lesson? 
 
Conversations and Reflections
Talk to the teacher about why the lesson is structured in the way it is.  Ask about the different parts of the lesson and how they support children in their reading.  Add this reflection your portfolio - 200 - 300 words.

Teaching 
Team teach – whole class lesson.  This lesson needs to be planned and delivered together. (2 hours minimum whole class teaching across week).
.

	2 hours
	Observation Window

	10
24.03.25
	Observation
Spend a day in a different Key Stage – observe the teacher.  What did the children do across the day, how does this differ from teaching and activities in the Key Stage you are working in?  Compare and contrast the timetable and teaching approaches in your PPP.

Conversations and Reflections
Talk to your teacher about your time in another Key Stage, ask about the different pedagogical approaches across the different Key Stages.  Add this conversation to your reflection.

Teaching 
Independent teaching – plan and deliver a whole lesson, use your placement partner as your teaching assistant across the lesson  
 (2 hours minimum whole class teaching)

	2 hours
	Observation Window

	11
31.03.25
	Observation
Observe how staff implement the behaviour policy in lessons and across school, not only in the classroom, but during changes to lessons and breaktimes.  
Classroom Management
Observe the strategies the teacher uses to manage the whole class – how do they ensure all children are focused, how does the teacher gain the children’s attention, how does the teacher use their voice with the children in the whole class session, small group sessions and one-to-one sessions.  Does the teacher use a reward system? 
Conversion and Reflection
Ask the teacher to talk you through the different classroom and behaviour management strategies that they use for different purposes.  Why do they do it in this way, what are the strengths of this approach?
Talk to your teacher about how the marking is approached both in the classroom and across the whole school.  Why do they do it this way?
Write about this in your portfolio (200 – 300 words)

Teaching – continue as last week
Reflect on your lesson in your portfolio.
	2 hours
	

	

	Spring Break 2
14.04.25


	Spring Break 3
21.04.25


	12
28.04.25


	
	
	

	Assessment Week 1


	Assessment Week 2





